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Welcome!

Fill out this form with the link …OR… the 
QR code: 

bit.ly/hawkesmeet

http://bit.ly/hawkesmeet


Welcome!

If you have a Gmail account:

• open Gmail  OR  

• go to hangouts.google.com  OR 

• download the Hangouts App



Mobile Hangouts



Why?!

• Streamlines the Q&A process

• Allows flexibility in office hours

• Encourages group participation



Google Hangouts

• Chat

• Phone call

• Video call (with G Suite Enterprise)



Google Hangouts Chat

Sign In



Google Hangouts Chat

Contacts

Conversations

Call

New 
Conversation

Settings



Google Hangouts Chat

Enter name 
or email



Google Hangouts Chat

Emojis

Text box

Create 
Group

Video Call Pop in/out

Settings

Attach 
Photo

Phone Call



Google Hangouts –
Create a New Group



Google Hangouts Call

Enter name, 
email, or 
phone



Google Hangouts Call



Google Hangouts Video Call

End Call

Mic 
Camera 

Screen 
share 



Google Hangouts Chat

• Enter name or email

• Groups up to 150 (depending on account)

• Use Emojis, drop in pictures, or draw

• Must use Google account or Hangouts app 
to initiate/participate



Google Hangouts Call

• Enter name, email, or phone

• Groups up to 25 (depending on account)

• Must use Google account or Hangouts app 
to initiate

• Seen as “Unknown Caller” if not in 
Contacts

• Requires microphone and speakers



Google Hangouts Video Call

• Enter name, email, or phone

• Groups up to 25 (depending on account)

• Must use Google account or Hangouts app 
to initiate/participate

• Requires microphone and speakers; 
Webcam is optional

• Screen share



Mobile Hangouts



Mobile Hangouts



Mobile Meet



Google Meet

• Go to meet.google.com  OR
download the Meet app

• Impromptu or scheduled meeting



Google Meet Invitation

Title

Day/Time

Add 
Conferencing

Guests

Save



Google Meet Invitation
Title

Day/Time

Add 
Conferencing

Guests



Gmail Invite



Gmail Invite

Accept/Decline

Link



Google Meet
meet.google.com

Start a 
new 
meeting

Settings



Google Meet



Google Meet

Turn off mic 
and camera 
before entering

Join/start 
meeting



Google Meet

Share 
entire 
screen

Share a 
single 
application



Google Meet

Meeting 
Link Mic Exit

Present

People 
& Chat

Camera
Captioning



Google Meet

Captions on



Google Meet

Settings



Google Meet

Present



Google Meet



Google Meet

Mute an attendee



Google Meet

• Enter name or email

• Groups up to 25 - 100

• Must use Google account to initiate

• Requires microphone and speakers; 
Webcam is optional

• Screen share

• Recording option available



Best Practices

• Speak clearly

• Eliminate surrounding noise

• Address attendees by first name

• Protect your privacy



Thank you!

Tami Tacker Lea Rosenberry
ttacker@purdueglobal.edu lea@psu.edu

mailto:ttacker@purdueglobal.edu
mailto:lea@psu.edu

